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I - . PREFACE

The suggestions-and guidelines contained in the booklet are-provided-
to assist the school staff in recruitment of community resources for career
development and general support of the school program. ,

. The_classroom teacher arid-guidance counselor, cannotwbcwexpcctcd.to -
‘be an authority on the multitude of careers-in our rapidly changmg society

— there are, however, authorities in the community. The businessmen,
professions, service agencies and parents who-make up the community .
have this expertise. They have expressed an interest and-willingness to
share these resources for the benefit of our young people, K-12, but they

. need to know how this can best be done. This-is why we as teachers,
counselors, supervisors and administrators must constantly seek better
ways to improve communications and exchanges'with these vital resources

in the school community. It is hoped that the guidelines suggested in

this ‘publication will help-to achieve these goals. Py
L] \, A
\
+
t
— , —
i -
. , ‘
c - . ’
K] \
N ) [1 .
9 ( i

ERIC

Aruitoxt provided by Eic:




4 . .
. TABLE OF CONTENTS
/

, ' ’
Ackndwledgments........... Er et e e e i
Preface ....... [ O iii

h . ___\MhéLis-fa,HCommu nity Resourcé ... ..oco.. L:, FU U S
7 Objéctives: Kindergarten—12 e e '.\ ............ 2
When to Use Communtty Resource®. ....ooovvvn... ree s e 4
How to Obtain Commttniiy Resources....4.......ouuunes Foreins 5"
How to Prepare for the ht-School Community 'Rcsource ..... s....%8
The Career ba’y/Night Program ........................... .. 10
Conclusions’. . .... P [RETPRTRREE e '1'3 ~,
4 Mppendix ........... T UTTOTUR [ 14
Appendix A — Survey Sheet fqr.Career Consuttants s .. 15 '
Appendikx B — Sample Letter to Parent Resources ........... .16
"prendix»’C —l»'Sample*Form to,Parent Resources‘ ......... ./.,./../17 -
| Appendix D*— Sample ‘Letter to Career Consultant ..... A, 18
<Audiovisual Requests [ F Ceeaeieees . 20
Suiggested Presentation Outline ............... e 19
Appendix E — Career Ddy Schedul'{:) e, A 21
Appendix F'— Letterof,Appreciation . ...........covivivvenans .22 a
) Appendix G — Student Evaluation.e ....ovvvevrnerunernneennnns 23
o |
) N
O




CAREER DEVELOPMENT: A Community Approach
Career Education is not a-new school subject nor should it be separaté
from the regular curriculum. It can be incorporated into all school subjects
as a means,of_showing relationships between what-the students are doing
in_school an¢-the world of work. The community abounds with resource
persons who will help the classroom teacher develop this-relationship:

- g

‘N Career-Education is # team effort and should include:'

® the classrooi teacher

® the home and family

¢ the business community

¢ the guidance counselor

] vocation/al skill-training )

H

t

! Kenneth B..Hoyt, Rupert N. Evans. Edward L. Mackin and Garth L. Mangum,.Career
. Lducation What It Is and How To Do It {Olympus Publishing Company, Salt Lake City,
. Q 2,p. 10, . ) . . ! ‘
" I . ]
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Clyde Grimm, of Lawrence and Grimm, displays a moael of a Prince
George's County school to stude}ns at Francis Scott Key Junior Career Day

WHAT IS A COMMUNITY RESOURCE?

A’community resource is any person or persons, other than the class-
room te/acher, who is involved in helping students better understand and
appreciate their particular area of study or interest. For example, (1)a
parent volunteering to help-elementary students with-a “hands on™ pro-
ject, i.e., planting a garden as an integral part of a science unit; (2) an
eighth grade music clads spending the day at Wolf Trap Farm viewing
all aspects of a musical production with people whose cateers are in the
field of entertainment, (3) staff members of an area hospital sp‘eaking .
to a health class or a social studies class about opportumtn,s in health
careers. .

3 \ .
Objectives for Developing Community Resources

Community resources should be used onall educational levels to support
the general educational goals, kindergarten through adult. The mformatlon
in this publication rclates to a design for a program for puplls 1n kinder-
garten through the twelfth grade. This prcgram includes the followmg
objectlves

~ AN

* To ldentlfy and involve community resources that can contribute to
career education.

® To utilize community resrou\.es more effectively in %e area.of career
education. . ‘o




ERI

Aruitoxt provided by Eic:

«

¢ To coordinate-the efforts of school and commumty in pmndmb vathd
career information to students.

* To develop more opportunities for learning expericnces beyond the .
classroom walls for the purpose of orienting students to the world )
of work.~ . -

® To involve cooperamel) teachers, Lounselura. parcats and uther cous-
mumty resources in career developmcnl

. » »

[y - -

Some of the goals at the respective school levels are.

- — . * - - - -

. R .- ;
Career Awareness {Grades K-6, Developing interests and attitudes)
¢ Self-understanding e . . ~ . )

® Relating to others 1
® Developmental decision-making .

Developing positive attitudes of self .

¢ [ntegrating valucs of a work-onenu.d societ; intoa pt.raondl mlm, syatein

® Awareness of the interdependency of all persons m-this society

Owens Road: Elementary youngsters learn the fine points of printing from
a student at Crossland Vocatmnal’!‘echmcal School '

»
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\ . . .
Career Exploration (Grades 7-9,Exploration of attitudes and interests .
and how they.might relate to the world of work) .

Self-awareness '

Exploratory experiences in careers and.avocations

Acquisition of knowledge about life and work

Educational decisions according-to-carcer interest
~ .t N

RS » - . - - - .
S - g - o= - — - - e

*  Career Choice and Preparation-(Grades 10-12, Consolidativn of prior
experiences to make more meaningful decisions) . .

® Self in focus ’ ) s

® Personal independence - !

® Awarcness of the interdependency of all socicties .

® Curricular decisiops according to carecr awareness

.

WHEN TO USE COMMUNITY RESOURCES

Community resource persons should be used when they motivate, en-
hance or add to your class or school prokram. Teachers are encouraged to
use resource persons in their class as an extension of any unit of study.
For example, a secdnd grade pet unit could be enlivencd if the local veter-
inarian were invited to discuss and demonstrate the care of pets, at the
same, time the young students are cxposed to the occupational field of
veterinary medicine. Perhaps a tailonng student from one of thg local
colleges would help students in a junior high sewing class design an
original pattern. Depth could be added to a high school geometry class if
a surveyor hosted a group to demonstrate the practical field application -
of basic geometry. As they cxamine and use some of the survey instru-
ments, they are exploring another occupational choice.

. .
1 b |

o
'
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Remeinber: A Community Resource should not be used as a teacher
) bstitute or as student entertainment! .

©
E - } . *
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. A:Senior high student provides “hand on" expenence for two prospective
chefs

HOW TO OBTAIN COMMUNITY RESOURCES

Some approaches arc listed, however the staff and students in the local
* school can develop many more.
® Survey parents, students, teachers, friends and apsociates

e Conrtact community-business, industrics, and services
® Check with the guidance department in your school

e Contact the Central Officc Career Edueation Department, and the
Guidance Dcpartment (An Assistant Supervisor of Guidance is as- |
signed to the Northern} Central and Southern areas of the county.)

¢ Contact civic organizations, i.c.. Lions Club, Boy Sevuts, Senior Citi-
zens, local religious groups, elc. .

x -
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© e initial recruitment and welcome will set the tone for the program. ,
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Ninth grade students from 5ellss‘i!le. Buck Lodge and Martin Luther King
get a closeup of the Construction Career-Cluster
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HOW TO PREPARE FOR THEIN-SCHOOL
COMMUNITY RESOURCES

U aph preparation s impuortantin developing a wonthwhile program
otk tudents and the tesources Establshing a good working relation-
Lo hotween the comananity and the school begins with praper prepara-

o

froTg
Mane ot i preparatory stops ase the same whether you are having N
po bty the Jdasrruom, taking the Jass ona field 10p, or runming.a
one-Bal career Jas or might =

- Preparation for Use of t{le Resource Person in the School

B wroee traamng bor all schoul personnel early in the vear s desired.
£ Yus onat posaibles a discassion at a geaeral Laculty mceting s recom-
Cemadod Introduaeg mow approaches to standuaed curnicalum s always
Lt Taew math™ did nut deelop svermight, so don’t be discouraged
S i sbilf memb, o turd off to the career dea. Start with whomesver
vowwan Others will poun as they see how successful yout program s -
vonr students wall be i catalyst. .

Claat dates with yout schoo? calendar in order to avaud conflicts with
‘o Rt schoduled ovents. There could be embarrassment ' of three-fourths
E T C vour ¢hiss s at a football game when the speaker arrives.
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John Thompson, former Boston Ceitic, raps with Hyattsville Junior
students aboul ptofessional sports.

- 1 % =
Ceontact 1oyoulve persons m.lmiﬂ by phonc. dotermane thost asadability, .

. explan what educational goals you bave o6 rend for ther vt and dis- i
cover what thet eppelations urc of yeu and the students. Most reseutee
people are ot uble to imitaate 3 lesson bor v sudentobut would sather
have-direction from-the wchiool-persanncl .

h

¥
- Enconrage admunsteatine suppast by heepang them saloomed at overs

step. If you have the adminetrators behind sou, ball veur battle s won.
W;lhou: their suppont your program wall fitl gt 11 the pround

" Send aletter to the speahet two m.:.hpnm to the date The follo Wang
shouid be included:

& Confumiition of Jute and tme

L.\ ~m.‘lp with dircelions 1o the ~chool
¢ An outline of what Yeu would Iike cotered

oo

* Acll-addiessed pm)wtd sgin i A b -sudmusum 3 RIS PY 1N nccdrﬁj
and lunch intentions - .

Keep All Schoal Personncd Intormed Remembar the f By “\'F - >
¢ WHO i.commng
o WUy they are coming
¢ WHEN they are expected . .
s WHAT they sre expected to da - .
E l{ll Cwusm-: the program will take place ’

‘ r "7 l 0
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, . Make m-school adjustments well in advince. R

Guse a st of needed AV ;'qmpmscm and the place where sts to be used
to the AV ‘Spex.ulm ufic week prior to the presentation. :
A student or students will be nceded to greet guests. This 1 gpcrt’ccl
plice fur studentinvolvement. Service dubssuchas FTA, Student Guvern-
ms.m etc. are ndeal pi.sws to involve these students.

"Remember: Student Involvement Needs Adult Guldance!

Call your resource penon of persuns a few du}\ ‘befure the cvent as a
reminder. ,

Prepare students with a pmpu baukbmund so that they may n:!:ltc '

wicihgently with the tesource person of persons. The media specalist.

and gundams o,fﬁstsdn supply mfotmauon.md suppun d.mng this ph‘u
oA M . L. . 4

»

r

-3 \)lunﬁves anamer P!umbfng Compunydemonsmus f:utctnp;lr
F KC! sotdeﬂng at Montpelier Elementary .

o 1g




Preparstion for Use of Qut-of School Resourse. -
Follow' preparation for use of in-school resource.

" Follow alt Field Trip regulations. Be sure to alert cafetena manager of
v the number of ﬁuﬁewo will be out of the building.

day before. - -

Visiting resource before the tp s qlways recommended so that you are
familiar with the prugram offered and the host +s alerted to your edu-
cational objectives.

Siudents interested in ;nviionmer_n‘tal careers visit the sewage treatment
facility at Landover Mall -

FOLLOW-UP
. ) - | .
The follow-up portion of the program 1s one of the most important and
affosds many learning opportunities.

- Personal notes from the students are preferred.

* Have speakers, carect projects, ficld trips, ur any other program eval-
uated by the resource persons amvobved as well as the students and
teachers. .

® Review your progiam evaluation with the administration.

. . Share your ideastwith )o;r‘?t:x?f if you feel yuu had success extending
E l{lcou,r curriclium through a community resource.

. -
* +

- L% 1

Call and resene buses as far jo advance as posuble and ceconfirm the

® Prepare thank-you noles and send to all concerned. Thn s a fust,
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Local sportscaster, Len Hathaway, accepts key to Owens Road Elementary
during a‘fare:r conference }

"THE CAREER DAY/NIGHT PROGRAM

A developmental career program is encouraged which is on-going

throughout the school year and which iavolves all members of the school

. staff and of course, all students. A fourth grade Maryland unit can include

a visit to a nearby farm or the {obacco warchouses in Upper Marlburo,

whereas a- twelfth grade Problems of Democracy «lass might spend a day

i a courtroom sc.tlmg It 1s suggested that this tact be taken when and
where appropriate in the respective curriculum.

Some schools opt for a one-shot day or evening program at which time
numerous consultants and resources are courdinated in a comprehensive
progiam. Some hzlpful tips should be reviewed wath the staff and students
who decide on this route. e

-

€
On Career Day, the coordinator of the prograin should have sufficient
freedom and flexibshity to see that plans are being cxecuted and to make
F lillc.t minute.preparations for the speaker who is delayed or-unable to appear.

0 1hH




Three aspiring astronauts ‘and their -guidance counselor” thank Sldney
Jones of- NASA by presenting a model rocket they buli( in their career
hobby class. Mr. Jones assisted them in their science and math projects.

¢ Adhere to all guidelines recommended for in-school community resources.

® Schedule student hosts, hostesses to arrive early to greet guests. {Guest
register and name tags should be ready) /

® Have teacher assignments and student class lists in mail boxes prior
to the Career Day.

® Consider the staff in area assignments. Pethaps the math teacher is :

interested in hearing the accountant or bookkeeper. Do not ask a-staff

member to sit through the same preaentatnon four imes  offer some .

variety. “3 -
® Enlist the support of the students and staff who might not be directly
involved in the program.

® Encourage a short assembly program that allows all guests to be intro-
duced to students who might not otherwise meet them and also allows
a choral or instrumental group to perform, The performing group and
guests usually enjoy this opportunity.

¢ Point out rest rooms and faculty lounge.

* Develop the program. Thid is the responsibility of the school  not the
consu!tanl.

L3

' Assume supervisory respobsibilities  unde: no cirqumstances should
l: l Cl guest be left alone with & class. ’ ’

11 ,1\\)
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Ms. Brenda House describes career opportunities at the Washington
‘Hospital Center to Bladensburg Senior High students.

t,.‘ -
M

¢ Invite the resource person to dine with staff students and fellow con-
sultants — lunch can be a learning experience.

o Evaluate-the program An- evaluation by the visitor is as lmportant
as the student evaluation. -

Note: Some basic forms and procedures appear in the Appendix. They can
b,emodnl" ied to suit you.and the needs-of your students.

K .

Sess:ons with tﬁe career consultants can also be stimulating for members
the staff
ERIC a
: PN
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CONCLUSIONS o

Successful use of a community resource will leave-you with the same
positive feeling as any other-successful teaching technique. Your resource
persons will provide information on their work areas to students and:
through them the students will develop values and attitudes toward work.
The resource persons will provide “hands on™ or on-the-job experiences
whenever-possible. Resource persons can introduce the concept and-value

. of an avocation. Your community resources will provide a valuable-tie to
~ the world outside the “ivory tower”, employ them as part of your regular
- ccurriculum.

r—




Be honest'in your evalustion
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‘ APPENDIX A
K : g .
. SURVEY SHEET FOR CAREER CONSULTANTS
Thank you for taking time from a busy schedule to work with theé teachess,
. guidance counselors and students of the Prince George's County Schools.

Your efforts are appreciated. Please respond to the following questions,
as this information requested will assist us in coordinating our efforts.

1. Are you or a member of your staff available to speak to student groups?

8 day 8 evening 8 elementary 8 junior 8 senior
2. Do you wish to coordinate this effort through:

Q. Office of Career Development B8 Requesting school
3. Can-your company or place of business entertain field trips?

B8 Elementary O Size of group

O Junior High 8 Length.of time

{3 Seniot Hiéh

4. Can you accommodate a student(s) in a work situation?
8 paid O 1day
0 For experience only 03 several days

S. Are films or othér.audiovisual materials available ‘hrough your office?

0O film | O other (describe)
6. Can you supply written materials about your career area? .
0 yes . GO no ’
7. Please make any comments orsuggestions that might help us upgrade our
program. :
. e LEE BOWEN .
< o SR S Career Development Specialist

g -~ Guidance Department
627-4800, Ext. 349

[]

A

i

L
\’ s
A

(¥ 'm can be used prior to.visit or after visit to determine future capabilities.




i APPENDIX B

: . Margaret A. Edmonston School
? , Cherry Lane ‘
‘Laurel, Marylaud 20879

September 22, 1973

¥

Dear Parcnts .

At the Margaret A. Edmonston School we want to:make the world of
work an integral part of the curriculum in such classes as social studies,
science, human developrpent and math. Therefore, we would like to in-

Y corporate our community resources in these studies.
/

Since we feel that school is the work" world of:the child, we want him
to gain knowledge about as mar.y types of Jobs as possible and undcr-
stand thclr interdependence. % ' , . o

Along- with the knowlcdgc the student would come-to ‘recognize a
completed job and a job well done. Textbooks can provide some of this
information, but-we would like to solicit your help in providing agditional
materials for yns program.

//
Would you please answer the. followmg qucstrons and return the com-
pleted form to me? Thank you very much-for your cooperation in this

learning experience for the children of our school. -

Sincerely, .

‘ Corinne Wehr
Sth Grade Teacher

Longf' jelds Elementary students display career falents and projects at
~ndover Mali Shopping Center.

CERIC
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APPENDIX C o

/ CAREER DEVELOPMENT PROGRAM ‘ '

I3

Student’s Name

Last First M.

Father (or guardian) Occupation _ . 4

Mother (cr guardian), Occupation

Any Other family member __ -~ Occupation ___*

e

Would you permit your son/daughter to visit you for one day to observe your career?
Father O yes Ono -
Mother 0 yes O no

+

Would you permit other students to interview you in regards to your caréer?

Father 0 yes 0O no
Mother O yes O no . .

Would you be available to visit the school for a presentation of your career to a
group of students?

Father 0O yes O-no

// Mother DOyes Ono
W

'ould you be available to demonstrate your hobby to a group of students? .

. Father (W] yes' O no Hobby
¢ Mother @ yes Ono "~ Hobby

Do you have any ideas to share with us in an attempt to enrich our students through
a Career Development Program? (Use back of sheet ij comments 1f necessary)

e

Qo ' ' - - '
ERIC o 2 : L.
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APPENDIX D

Sample Copy of Letter Sent to Speakers

-

Dear Mr.

‘This 15 to contirm our phone conversation regarding your presentation.
to be held at this school on February 18, 1972. Our program is designed
to acquaint all types of students, the college bound as well .as the job-
market-bound students. with carecr possibilities 1n your field.

We are pleased that you have been ableto arrange to participate in the .
program for our students. Dlrcct:ons for reaching our school are enclused
with this letter.

. | .
We are planning to serve coffee and donuts beginning at 8:00 a.m.
in our library. At 8.30 a.m. there wil be a gcrcral school assembly and
we would like you to be seated on the stage.

Our program will begin at 9.05 a.m. During thezmorning you.wiil havé
four class sessions ol; twenty minutes each 1n which to make your-pre-
sentation. The struccure of the sessions will be your option; however,
a suggested outline 1s enclosed for your convenience. When you arrive
at school Friday morning, a,student aide will direct you to parking and
to the library. Your teacher host wiil be with you following the assembly

* to take you to your room.

Mr. Wayne King, our principal, extends a cordial invitation to-you for

lunch at our school.

We hope that you will {ind the morning both-pleasant and-rewarding.
If you have any questions, please contact us.

Sincerely,

i e -‘«l”?'r';'nn’—vo

l'-rk ¢ Gaiante of Associated Builders and Cox -ractors descrlbes apprentice-
l: le opportunities durmg Central High Schcol Career-Day- -

18 dd
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APPENDIX D (Cont'd)

SUGGESTED OUTLINE FOR CAREER RESOURCE

Al The outline listed below should help you in -preparing your presentation.
Remember this is only a suggcstcd outline.

1. Duties of Occupation o
a. Definition of occupation
b. Nature of work

2. Number of Workers
‘a, Number
b. Distribution
¢. Openings
d. Trends
3. Quahficatlons
a, Age o
b. Special qualifications
. Special skills p
d Special tools
¢. Tests for entering occupation
f. Legislation affecting occupation

4. Preparation v
a. General education .
b. Special training
c. Experience
5. Methods of Entering Occupation
6.. Time Required to Obtain Skill
© 7.-Advancement §
a. Lines of promotion
b. Opportunitics for advancement

8. Earnings
a. Beginning, average and maximum wage ranges
b. Fringe benefits
c. Other infermation
9. Conditions of Work .
a. Hours .
b. Regularity of employment .
¢. Health arid accident hazards « -
d. Others, ' -
10. Orgamzatnons Unions, Associations -
11. Typical Places of Employment ,
12. Other Advantages or Disadvantages of Occupauon /
13. T yplcal Work Day

ﬂ




APPENDIX:D (Cont'd)
14, Where to get Further Information
a, Trade or professional journals N
b. Associations, unions
¢. Firms, employers

d. Individuals engaged in occupation
15. Individual Questxons ‘and'Answers

Student§ ‘lu_rn ab'()ut career programs through arme(t services

AV Request - 1 -

For my Career Day presentation on March 2, 1973, I will nced the
following materials:

O overhcad

O filmstrip projector

O slide projector .

* - O movie projector

O tape recorder

B other ,

O none . ) -

Oakcrest Elementa;y and Bladensburg Vocatlonal students combine
'-!ents for-a career education project at Oakcresi. Support and equipment
KC m the business’ community are supplied by R.S. Hogan, lm:.
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’ . APPENDIXF ' .
- K *NGTES OF APPRECIATION B :
, B Northern Jusior High School ‘ 5 I
N 123 Maple Strect g <
o . Prnce George's County ) !
N :l

o ) . : Daéé T oToTT ot mmimneme
Dear Mrs, Thorapson: N L

[he admmistration laculty and students of Northera Jumor High
Sthyol would bke te tabe thas opportundy to cxpress out sncrcapprecias
. ben o you for Sour Putlivipshion o ows warcer desclopment program,

1t s through efforts e this that we can mke vur educational program .
—— ___tore megmingtul 1o our studeats. ’ . .
. 7 ’ . Sincerely, .
kS R . N ‘ A '9‘ . R
= ¢ A . L L
: e Robert Johnson j
* .,: . - Gurdance Counselor :
- - - 3 * f
— - }
A4
»
*Fou might alo want to thank the
- AV Coordmator .- ’ .
Student Helpers v ®
» Cdfeteria Manosger- ., -
Home Ec Department_ .
. Custodial Staff T - . . - ‘
. . ) *
¢ Staif Members .. .
ERIC x o
22 ]

L3 A




APPENDIX G

CAREER DEVELOPMENT
Speaker Evaluation Form

[N

Speaker : Date -
Fizld or Profession - ~  Age ol Rater
~ 7 — Class Level

. A Chek Yesor No

Yes  No ) ) ' ’
0 £ 1. Dud speaker describe-his (her) job adequately? ‘ .
0 O 2. Were education andfor special talents needed for the job

discussed?

. Were working hours stafed?

o
fod

|
t

ST B =

{

4. Did speaker talk about salary and benefits?

- Were opportunities for advancement mentioned?

oo
1

6. Was the working environment described?(Working Conditions)

*

- Did speaker talk on a level you could understand? ..

|
)
&
133
<

8 Did speaker m. wtion undesirable s well as postive features of
the job or profe s10n?

Ta)

O 7 O 9 Wasthe outlaak for the future projected?

B. Ratz the speaker onnformation given. 2..iiption of the jub, coverage of the
area and overall valuy as far as making you bettes miurmed. Rate 5 as highest
to I asteast high.

Circle . § 4 3 2 i
€. Make a short general .omment on the tutal preseniation. Was it helpful?
Could 1t be improved™Might it help you indecision making” Did 1t cJear
up areas aboutwhich you didn’t know, etc”?

-




